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Login as Exhibitor    
    

User needs to login as Exhibitor in order to Pre-register themselves for the Event and Apply for Marquee.     

     

     

1. Users can visit the Website https://booking.indiatradefair.com/login After entering the URL, the User will be 

redirected to the Portal.     

2. Click on the Login Button and enter the Login credentials.    

    
    

    

   

Pre-registration for a specific ITPO event(IITF, AAHAR, IILF etc.)    
    

1. On Homepage, User will see the latest upcoming events section. Click on “View Events” Button.    

https://booking.indiatradefair.com/


   

   

    

     

2. User can view all the upcoming internal events along with the basic details.   

   

  

    

3. On clicking “View Event Detail”, user will be navigated to Event’s detail page.    



    
  

4. Here, User is shown detailed view of the event along with the Pre Registration button.    

5. Clicking on “Pre Registration” CTA will redirect user to the pre registration page.    

    

    
6. User can select the Product category and check if he/she is eligible for SC/ST entrepreneur, Women entrepreneur or 

MSME.    



    
  

7. After selecting the relevant options and clicking on “Submit” button, User will be redirected back to event details 

page.    

Here, User will see the Pre Registration status as Completed.    

    



    

    

    

    

     
     
     
   

How to Apply for Marquee stall bookings?    
   

Only after successful Pre Registration, Exhibitor can apply for Marquee Bookings. Below are the steps to apply for it:    

    

1. Click on the “Apply For Marquee” Button.    

    

      

2. User will be redirected to the page to upload the required documents for the application.    



    
3. User needs to upload Eligibility documents here and have option to add remarks. After upload, click on Submit button.  

    
4. After submission, Approval request is sent to Admin for approval and “Pending” status will be shown to user.    

    

    



    
    

5. After Admin approves the request, status will change to “Approved” and exhibitor will be able to do stall booking 

during the Marquee Booking period.    

    

    

    

    
  



Marquee Stall Booking 
 

Once User’s Marquee request is approved, he/she will be applicable to book the stalls when Marquee Booking starts. 

Please follow the steps below to complete the booking process as an Marquee: 

1. For Users with “Approved” marquee status, a category dropdown will be shown on stall Booking section. Only the 

categories that user has selecting while Pre Registration will be shown. 

 
 

2. Once user selects any desired category, Book stall(s) button will be enabled. 

 

 
 

3. On clicking on Book Stall(s) button, user will be taken to stall booking module. The stalls which are available based on 

the category selected by user will be shown in Green color. 



 
 

4. User also has flexibility to change the selected categories on this page by clicking on “here” below the category 

dropdown. Also, user can change the halls from the Hall listing shown above. 

 

5. Once User clicks on any of the available stalls they want to book, Stall information along with Price breakup will be 

shown. Also, stall that user has selected will show blinking animation. 



 
 

6. User need to click on “Add to Your Cart” button in order to start the booking process for the stall. As soon as User 

adds the stall to cart, a 40 Minutes timer will be shown indicating the whole booking process should be completed 

within this time limit. Also, the selected stalls color will change to “Orange” 

 

 
 

 

7. After desired Stalls are added to cart, User has option to check out and proceed to the payment flow. 



 
 

 

8. On Checkout page, User will be shown the Stall information, payment summary and option to select TDS deduction. 

 

9. Once user selects the Terms and condition check box and clicks on “Proceed to Pay”, user will be taken to the 

payment Gateway with various payment methods. 

User will be shown option of “RTGS/NEFT” to allow payment through “Challan”. 



 
10. On clicking “Generate Challan” option, Challan will get downloaded on user’s system and User is redirected to the 

payment acknowledgment page. 

 

 
 

 

 

How to Upload the challan? 
 

In order to proceed further on Challan payment and complete the stall booking process, User has the upload the challan 

containing the reference number provided by Bank. 



Here are the steps one needs to follow: 

1. Go to Dashboard and click on the “View details” button on “My stall bookings” tab.  

 

2. On stall booking listing page, click on view details button for the booking for which user needs to complete challan 

payment. 

 

3. On details page, User will be shown an option to upload challan reference on payment details section. 

 



 

 

 

 

4. Once user submits the mandatory details and documents, challan payment status will change to “Pending”. 



 

 

5. Once the payment is approved by Admin, Booking status will change to “Confirmed” and payment status will change to 

“Completed”. On payment details section, status will be shown as “success”. 

 



 

6. Booking and payment status will also get updated on “My Stall Bookings” listing. 

 

 


